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NON BRITISH CITIZENS - ENTRY CHECK FORM

See Guidance Notes on page 2 and SEC/BRN/043 - Visits Triggering the Referral Definition on how to use this form.

	VISIT/ACCESS TO INFORMATION Details
	

	Company and Site submitting notification: 
	EDF at Hartlepool Power Station

	Site to be visited:
	Hartlepool Power Station

	Buildings to be visited
	See below

	Details of areas or information to which access is being given
	All visitors arrive to the Visitors Centre, receiving a short presentation on health & safety and an overview on the basic principles of nuclear power.

They then leave the visitors centre, adhering to the following route;
· Security Gatehouse ~ for ID checks and searches 
· Admin 2 corridor, leading to EPD Area.
· Services corridor, Admin 2 to Turbine Hall.  Before entry to turbine hall, again visitors are searched by security.
· On leaving Turbine Hall visitors return to Services Corridor, Admin 2, leaving the building to visit the Cooling Water Pumphouse.  Access is gained via site pass. 

After leaving Cooling Water Pumphouse the visitors enter the Emergency Garages before departing site and returning to the Visitors Centre


	Does this visit/access to information trigger the referral definition? If no, do not submit to ONR (CNSS)
	Yes
	
	No
	

	Business case for visit/access to information.  Include the benefits & potential risks of allowing this visit/access to information (provide as much information as possible to enable an informed decision to be reached.  Where insufficient information is given, this form will be returned)

	As part of the ‘Openness and Transparency’ strategy of EDF, Hartlepool Power Station has opened a Visitors Centre and as such welcomes visits from educational establishments and the general public.

Throughout any tour of the station all visitors are escorted at all times, with a maximum of 1 guide to 5 visitors.  

Visitors do not have access to any sensitive information whilst on site.  In addition, apart from ID and medical requirements (ie inhalers) an ‘empty pocket’ policy is in operation.



	Regulated sponsor organisation hosting visit
	EDF at Hartlepool Power Station

	Regulated sponsor organisation telephone number
	


	Regulated sponsor organisation e-mail address
	harsiteacessteam@edf-energy.com


	Regulated sponsor organisation postal address
	Hartlepool Power Station, Tees Road, Hartlepool, TS25 2BZ


	Relevant Foreign Nationals Details
	


	1. 	Surname
	


	   (a) 	Now
	


	   (b) 	At birth, if different
	


	   (c) 	Other surnames used
	


	   (d) 	Passport No. (if available)
	


	2. 	Full Forenames
	


	3. 	Country of Birth	
	


	4.             Town of Birth
	

	5. 	Date of Birth
	


	6.             Current Nationality
	


	                Any former or dual nationality
	


	7.	UK Address (for visitors over 6 months):
	


	8.	Employment or Educational Establishment
	


	   (a)	Employer/Educational Establishment
	


	  
   (b)        Course Code & Course Name 

	

	   (b)	Occupation or other status
	


	9.	Period of site visit/access to information
	


	   (a) 	Date From
	


	   (b) 	Date To
	


	10.           Date submitted to ONR (CNSS):
	


The regulated operators site security office must now e-mail this form to ONR (CNSS) ONR-CNS.Personnel-Security@onr.gov.uk
Guidance Notes on the use of the Non-British Citizens Entry Check (NBCEC) Form

The NBCEC form is used by EDF Energy Generation to make notifications to ONR (CNSS) when the referral definition within SyAPs has been triggered and falls into one of the following two categories:

1. When an individual has been granted a clearance that carries a caveat requiring regulatory notification.  See the SEC/BPSS/006 – Management of Caveats for details of when and how these notifications need to be made.

2. To meet regulatory reporting requirements for visits by some Non British Citizens.  Please see SEC/BRN/043 for more details on this reporting requirement, or contact the Site Head of Security (SHoS) or Site Access and Vetting Officer (SAVO).

How to complete and use the NBCEC Form

Once you have established with SHoS/SAVO the category your request falls into please follow these steps:

	Category 1 (Caveat Management)
	
	Category 2 (Visitors)

	(a) Refer to SEC/BPSS/006 – Management of Caveats for details of when and how these notifications need to be made.
(b) Enter details of the visit in rows 2-11 providing as much information about the visit as possible.
(c) Enter the visitors personal details into sections 1 to 8
(d) Complete the visit/access dates at section 9.
(e) Submit this to the respective Site Access and Vetting Officer (SAVO) a minimum of 18 days prior to the visit/access

	
	(a) One NBCEC form must be completed for each visitor
(b) Enter the visitors personal details into sections 1 to 8
(c) Enter details of the visit in rows 2-11 providing as much information about the visit as possible
(d) Complete the visit/access dates at section 9
(e) Submit this to the respective Site Access and Vetting Officer (SAVO) a minimum of 18 days prior to the visit/access




The SAVO will review the form, enter the date in Section 10, and submit to ONR (CNSS).

Upon receipt of the completed NBCEC Form the SAVO will inform you whether the visit needs regulatory approval to go ahead, or is one that can proceed once the notification has been made.
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